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Information for Prospective Applicants
National Police Certificates and Working With Children Checks 

Every prospective staff member of MercyCare is required to undertake criminal screening in accordance with its MercyCare Policy – Criminal Screening Check.  
Effective as of 1 January 2007 a Working With Children Check (“WWC Check”) is required prior to commencement for positions where the work will be child-related.

In accordance with this Policy, you are advised of the following:

“A person recommended for appointment to a position within MercyCare must agree to a Criminal Record Check and  a Working with Children Check prior to her/ his appointment being confirmed and must also disclose any charges pending against her or him.  A previous conviction or a pending charge on a Criminal Record Check will not necessarily preclude an offer of employment; however, a negative WWC Check will mean that person will not be offered work which is child-related.”

The preferred applicant for the position will be requested to obtain a National Police Certificate (“the Certificate”) and a WWC check, if applicable. The Certificate can be obtained by applying at a Police Station and the WWC Check from Australia Post.  Both are to be provided to the authorised person at MercyCare HR Department for sighting and a copy taken. The cost for the Certificate is approx $55.50 and the cost for the WWC Check is $51.50 both of which are payable by the prospective applicant. 

Current Certificate

If the preferred applicant has a Certificate no more than six (6) months old, they are not required to obtain a new Certificate. However, the original Certificate must be provided for the purposes of verification and to obtain a copy. 

If a current WWC Check Card is held by a prospective applicant, the Card may be provided for the purposes of verification and to obtain a copy.

Storage

All Certificates and WWC Checks are stored in a secure area with access to only approved staff. 

Disclosed Convictions 

A disclosed conviction does not automatically preclude a person from employment. Any conviction or convictions shall be considered, in consultation with the applicant, in accordance with the process outlined in the Policy.  A negative WWC Check, however, means that a person must not be employed for a position where the work will be child-related.

Policy

A copy of the policy is available on request. 

Questions

Should you have any further questions please contact Human Resources on 9340 7206 or Human Resources, MercyCare, 18 Barrett Street, WEMBLEY  WA  6104
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